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Effective June 11, 2014
[bookmark: _Toc164138736]Personal Cell Phones at Work

The use of a personal cell phone while at work may present a hazard or distraction to the user and/or co-employees. Unless otherwise authorized by the Executive Director, employees may not have personal cell phones with them while on Housing Authority time.  Personal cell phones are to be kept in your personal vehicle and may be used prior to work hours, while on lunch break, or after hours. Anyone found using a device during work hours will be asked to remove it from the premises. Any repeated offense will be dealt with as a disciplinary offense up to and including termination.
[bookmark: _Toc164138738]MP-3 Player / Music Headsets / Hand Held Video Games
Most of today’s cell phones and hand held electronic devices make it easy to bring one's music and entertainment to the workplace.   The workplace is not intended to be a place for employee personal entertainment. These devices will not be allowed on your person during work time.  Since the Authority can easily identify a number of issues surrounding safety, efficiency and concentration of the users of these items, they are simply not allowed.  Anyone found using a device will be asked to remove it from the premises.  Any repeated offense will be dealt with as a disciplinary offense up to and including termination.
Cell Phone Usage While Driving
Employees that have cell phones for Housing Authority business use, must adhere to all federal, State or local rules and regulations regarding the use of cell phones while driving. Accordingly, employees must not use cell phones if such conduct is prohibited by law, regulation or other ordinance
Employees should not use hand held cell phones for business purposes while driving. Should an employee need to make a business call while driving, he /she should locate a lawfully designated area to park and make the call or use a hands-free speaking device such as a speakerphone, jabra, Bluetooth Device or Sync Bluetooth System.

