	GRUNDY COUNTY HOUSING AUTHORITY
POSITION DESCRIPTION 

	Housing Maintenance Supervisor 



DEFINITION:

Under supervision of the Associate Director this position performs and directs skilled maintenance and repair work in a variety of trades to scattered public housing units; cleans and maintains equipment; cleans and performs maintenance at all public housing units; maintains lawns and shrubs; and works in an on-call capacity on a rotating schedule.

EQUIPMENT/JOB LOCATION:

This position is located at the maintenance shop at 1700 Newton Place, Morris, Illinois. Work will be conducted at public housing units located in Morris, Gardner, Mazon, and such other sites as may from time to time be determined by the Housing Authority.  The Maintenance Repairperson is required to have a valid drivers license. This person will also need to be familiar with and use the following tools and equipment: all carpentry related tools, basic plumbing tools, floor cleaning machine, floor polishing machine, large power lawn mower, large snowblower, tree trimming tools, and a flatbed moving cart. The Maintenance Repairperson is also required to move furniture, load and unload freight, and do snow removal.

ESSENTIAL FUNCTIONS OF THE JOB:
· Directs and performs carpentry repairs, including gutter work, roofing, hanging doors, installing ceramic tile, installing countertops, and replacing and installing windows.

· Directs and performs electrical work, including replacement of light switches, fixtures, electrical outlets, repairs electrical cords, switches, and plugs on equipment.

· Directs and performs plumbing work, including unclogging drains, sinks, and toilets, installing and replacing piping, faucets, and garbage disposals.

· Paints, spackles, and plasters extensively, and directs those who perform such duties.

· Maintains, repairs, and replaces hot water heaters, stoves, and refrigerators, and directs those who perform such duties.

· Operates power mowers and performs yard maintenance, including watering, spraying, and fertilizing lawns, shrubs, and trees, and directs those who perform such duties.

· Plants and trims trees and shrubs, and directs those who perform such duties.

· Operates large snowblowers and uses shovel for snow removal at scattered public housing sites, and directs those who perform such duties.

· Operates buffing machine and other automatic cleaning equipment, and directs those who perform such duties.

· Responsible for occasional purchasing of paint, fixtures, and assorted building materials.

· Moves furniture, loads and unloads freight, and directs those who perform such duties.

· Completes paperwork required, especially work orders submitted to the maintenance staff.

· Works in an on-call capacity on a rotating schedule.

· Attendance during regularly scheduled work hours.

· Effective and respectful communication and interactions with other employees, supervisors, individuals from other organizations, and citizen customers.

ADDITIONAL FUNCTIONS OF THE JOB:
· Performs other related functions as assigned or apparent, and directs those who perform such duties.

REQUIRED KNOWLEDGE AND ABILITIES:
· Basic knowledge of standard practices of one or more building trades, including the use of materials and tools.

· Ability to carry out oral and written directions.

· Ability to work under supervision as well as independently.

· Must have basic knowledge of plumbing, electrical repair, carpentry, heating and air conditioning repairs and maintenance.

· Ability to communicate and work cooperatively with tenants, co-workers, and supervisors.

· Ability to perform manual labor and cleaning tasks.

MINIMUM QUALIFICATIONS:

Must possess a high school diploma or GED and a minimum of two (2) years in the building trades or building maintenance trade in tasks that involve carpentry, plumbing, electrical repair, and/or heating/cooling system maintenance.

CONDITIONS OF EMPLOYMENT:

Must posses a valid Illinois Driver’s License.  Must comply with organizational and departmental policies.
